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1 Overview

When working with Relativity as a user, it is important to familiarize
B2dNBSEF gAGK GKS (22fQa YIyeé AYLXSYSyGlridAaz2yao

CKAA R20dzYSyid 2dzif AySa wStl GAGAGEQa &l NUzOG dzNB
you through the ways in which it can best be used for document review,
from logging in to creating a word index inside/arkspace

2 Relativity Objects

Relativity is dlexible documat-review platform customized by your
Relativity administrator to provide an intuitive document review.

Eachworkspaceconsists of an interconnected set of objects.

Workspace

Documents

Fields Layouts

Relativity Objects

EachWorkspacecontains many Bcuments5 2 OdzYSy 1aQ Ay F2NXNI GA2Y A&
stored inFields Fields may have predetermined sets of values you can
select, called Rbicesin Relativity.

You can view or interact with documents using Views and Layouts.

Viewsare readonly lists of documents and are dispdal in theitem list
manager.
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Layoutsare editable, wekbased coding forms that allow you to view
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D Return to document list £ 0
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Allen, Paul
From: messenger@ecm |HNERBEN com
Sent: Wed, 13 Dec 2000 08:35:00
To:
Ce:
Bee:

Subject: [HINEMBEN Fower Lines Report

Here is today's copy of [EINBMBEN Power Lines. [BH8BE Acrobat Reader is
required to view the attached pdf file. You can download a free version
of Acrobat Reader at

http:/fwww [SH8BE com/products/acrobat/readstep. html

If you have trouble downloading the attached file it is also located at

http:/aanm. ccom/energy/daily. pdf
Dont forget to check out the [EINSMBEN PowerMatch West Coast indices, the
most accurate indices anywhere. Index values are calculated from actual tra=
des

L) buplicates 2=

[,
(=1

and can be audited by all PowerMatch customers_

Our aim is to bring you the most timely electricity market coverage in the

industry and we welcome your feedback on how we can improve the product=20 = (AL i
further. = o Hab M
< | T | » Export to Excel Items -3 (of3)
[Attormey = 18 13457 kb/s | Checked Items v Edit v
S FEGEEREEE

Layouts Display
2.1 Loggingn

To log into Relativity, browse to your Relativity website. If you do not
know the correct address, contact your Relativity administrator. After
you enter the address, the login screen appears.
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Relativity

Email Address: |

Password:

Log In

Presented by:

JACura

Login Screen

Enter your email address and password. If gonot know youtogin
information, contact your Relativity administrator.

2.2 Reviewer Options

When you firslog into Relativity, yogee a list of youworkspacs. You
canclickyour name in the upperight corner to see thenode
dropdown

Hi, Greg

Workspaces
Reset Password
My Settings
Logout

Support
About

You are logged in as:
ghouston@kcura.com

Data Focus:

@ on © off

Mode Dropdown
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By default, you will be ilVorkspace mode, which displays your
workspaca. Depending on your permissions, you may have the option
to edit your settings oreset your passwordf you do not se¢he

modes, your Relativity admistrator canchange the settings

2.3 Workspace Mode

Clicking otWorkspaceain the mode bar, or logging in, brings you to a
list of your workspaces.

L¥ &2dz R2y Qi &aSS @2dz2NJ g2NJ] aLJ OS:
arrow below. The view bar controls which workspacesdisplayed in
the list.

Wiforkzpaces

Workspaces View Bar

Try switching to different views to see if your workspace appears. If
your workspace is unavailable, contact your Relativity administrator.

2.3.1 ResetPassword

ClickingReset Passwordnodetakes you into a reset password mode
pop-up, which allows you to enter a new password.
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Please set a new password. Relativity requires that each password
contain at least:

-8 characters

-1 lower case letter

-1 upper case letter

-1 number

-1 non-alpha-numeric-character

Old Password:
New Password:

Retype Password:

sove

Reset Password Display

The Reset Password dialog box displays a list of instructions for creating
a new password. It also displays a textbox where yalipaksword

should be entered, followed by two textboxes where your new

password should be entered and verified.

Ly GKS S@Syid GKIG &2dz NBOSA@®S I+ YSaal 3s
beoneofthe last#dza SR LI 8462 NRaAX ¢ dzZll2y Of A0l Ay3
a different new password or contact your administrator.

Once you have entered your new password, cike.

The Reset Password dialog box will appear automatically if
your password has expired.

L 2dzNJ LI & & 6 2 NR @rd thé hinBeNsF piekidis/
passwords you are not able to reusedetermined by your
system administrator.

2.3.2 My Settings

Clicking orMy Settingstakesyou into a settings mode pepp, which
displays your user information. CliE#fit to change your settings.
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My Settings

First Mame: David Item List Page Length: 25
Last Mame: Bachmann Default Selected File Type Viewer
Email Address: dbachmann@kcura.com Advanced 5earch Default: Private
Skip Default Preference: Skip Native Viewer Cache Ahead: [

Data Focus: On

My Settings Display

Clickingeditallows you to edit your settings informatioNote that all
fields except Native Viewer Cache Ahead are required.

My Settings

User Information
First Name: .4 Item List Page Length: ¢
Last Name! pachmann Default Selected Fie TYPE  vigwer -
Email AJOrEss!  shachmann@kcura.com Advanced 5earch Default: private -
Skip Default Preference: Skip - Mative Viewer Cache Ahead:

DataFocus: on -

EditMy Settings

A First nameis your first name.
A Last namds yourlast name.

Your first and last name will be used as your display name
throughout Relativity

A Email addresss your email addresand login
A Skip Default Preferencé changed from Normal to Skip will
turn on the skip feature. When reviewing documeanldgpcan
eliminate a reviewer seeing documents already coded
dependingon the selectedview.
A Item list page lengthis a numeric field indicating the default list
length for all lists in Relativity. It can be set from 1 to 200.
A Default selected file typgs the default viewer mode.
o Viewer
o Native
o Image
o Extracted text
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o0 Production
A Advanced Search Defauilt your default search owner value. If
the owner is set to Public, all users with rights to the search are
able to see it. If the owner is set to Privata)yoyouare able to
see the search.

= Depending on your permissions, you may not have rights to
b edit the Advanced Search Default field.

A Native Viewer Cache Aheaif checked, préoads the next
native document in your review queue once the active
document is loaded.

Once you have changed any settings as needed,Slick

After logging into Relativity and selecting yauworkspace you see the
workspacedocuments tabTheworkspace consists of the following:

TabBar
BrowserView Bar
Pivot

Iltem List

I >
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Foiders F]
[satt v Pesper

Admin Staging

| Salt vs. Pepper
[l

Custodians
File Servers
Foreign Documents

| Transcripts

BROWSER

Workspace Display

195019 SPIH

TAB BAR

t  ASDO0001

t AS000002

A5000003
AS000004
AS000005
AS00006

E£N00G00S

t ENOOOOOZ

- VEW-BAR -85

Shefa, Andrew 5/4/2009 3:45 PM kCura Relativity

Sieja, Mdrew

Sieja, Andrew 1/10/2

Sieja, Andrew 1410/

5 7

Sseja, Andrew 1/10/2008 4:52 AM big_video.wav

Aen, Paud

Aen, Pad

12/13/2000 8:35 AM Bicomberg Power Lines
Report

12/13/2000 6:41 PM December 14,2000~ 0
Bear Stearns’
predictions for telecon
in Latin America

Viewing the First 1,000 v of 73,973 ftems in setsof 25

TheTab Srip allows you to navigate betweahe different sections of
the applicationsuch aglocumens, summary reports and productions.
Clicking on a tab takes you to that secti@epending on your
permissionswvithin Relativity you may seenly the documents tab.If

not all tabs can be displayed at once clickooe ofthe triangle shaped
icons at the endbf the tabsto move across the tab list.

Tab Scroll button

TheBrowser, whichmay not be available to all useovides you with
the following different ways of navigating your case documents:

A Folders
A Field Tree

> > >

Clusters

Advanced or saved searches

You may see some or all of these options.

The View Br controls which documents and fields are displayed in the

item listmanager.

Theltem listManageris the central location for viewinigsts of
workspacedocumens. Theltem listManager allows you tdo the

following:

A Navigate througtworkspacedocuments
A Search and filteworkspacedata
A Exportworkspacanformation tofile

Relativity | User Manual - 12
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A Massact onworkspacedocuments
A Sort documents on the list

3.1 Browser

The Browser is located on the left side the workspace Dependihg on

the rights you have been granted, you may not see the browser. If you
do not have a browser in yoworkspace you can skip this section of
the Reviewer manual

If the browser is visible, it will contain up to three options for browsing
through yourdocuments

A Folders

A Field Tree

A Advanced and saved searching
A Clusters

No matter which of these options you use, there are a few display
options you can use to customize your workspace.

The vowser will be open by defaulfou can hide or show the browser

by clicking the verticdflide Browser or Show Browdark directly to the
right of thebrowser. Clicking ile Browser closes the browser and
expands thdtem listmanager to thefull width of the Relativity window.
The filtered selections you have chosen in the browser will be displayed
on the vertical bar when the browser is hiddéfou may reopen the
documentbrowser by clicking th&how Browser link.

The documentbrowser mayalsobe resizedUse thebrowser resig
handlec the thick, black vertical bar to the left of the show/hide
browser linkg to resizethe browser to suit your preference.

3.1.1 BrowserOptions

Thebrowser menu is located directly below the browser. Click on one of
G§KS YSydzQa 2 LJi mnad¢ éf theéilrowser a LI & G KI

S -
e

Browser Menu Display
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Icon Name Description ‘

Folder browser Navigate the folder hierarchy for your
workspace

Ll

Field Tree Browse your documents according to ho
they were coded

4, Savedand Create a new search, browse previously
advanced search saved searches

-~ Clusters Browse youmvorkspaceclusters, which
are groupings of conceptually correlated
documents

Browser Icons

3.1.1.1 Workspacd-oldes

Clicking on thedidericonallows you to navigate the folder hierarchy
for yourworkspace The folder structure is set when documents are

AYLR2NISR® LG OFy 0SS oFaSR 2y (KS R20dzySyidQ

folder structure set by your Relativity administrator. Clicking on a folder
RAALI ead GKIG F2ieRfsNa R20dzySy i a

Afolder often hasmultiple subfoldersYou carview thesubfoldes with
the expand(+) button to the left of the desired foldelOnce the
subfolders are expanded, you can e collapsg-) button to collapse
subfolders back inttheir root folder.

Clickexpand (+)o view to view the subfolders:

El. —| Hinger, Ryan

- [=| Paper Files

Expanding a Folder

Clickcollapse {) to get back to the root folder:

Relativity | User Manual - 14
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El_ Slinger, Ryan

£ Email

E [ deleted_items
----- —| inbox

i | sent_items

Collapsing a Subfolder
3.1.1.2 Advanced and Saved Searches

'l RGIFYOSR YR {IF@SR {SINOKSa Oz2Y
tools into one featire-rich interface.

(@]

For detailed instructions on creating advanced and saved searches, see
the Relativity Searching Guide.

All Relativity documentation can be found in the reference
guides section of the kCura Support site:

www.kcura.com/relativitymanual

3.1.1.3 Field Tree

Clicking on thé-ield Treacon displays thé&ield Tredn the browser.
Selected mgleand multiplechoice list fieldand their choices are
available in a trestructure.

Below is an example offéeld Tree
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Field Tredisplay

Each singland multiplechoice field hagts ownchoicefolderin the

FieldTre@ ¢KS FTASt RQa OK2AOSENotSEtF RAaLX @SR | & &dzo
choiceis alscavailable for eacHield, which displays null values for the

field.

Clicking on &hoice within theField Trealisplays all the documents in
the item listmanager that have the selecteti@ice value AND net the
criteria of the active w@w.

The current browser location drives what is displayed initien list
The breadcrumbpointed to by the red arrow belowshows the current
browser selection.
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