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1 Overview

Dynamic Objects are securable, customizable objects within your case.
Each Relativity case contains one Dynamic Object by default — the
“Document” object.

The Document object allows you to create fields which store objective
or subjective information about the document.

Dynamic Objects allow you to create other objects outside of the
document object. .

Without Dynamic Objects, a document might have a custodian field that
stores the name of the custodian.

/ Document \

Control Number
Sent Date

Email Author
Email Recipient
Custodian

N J

Document Properties

But what if you want to store information about the Custodian? Using
Dynamic Objects, you can create a Custodian object. This object can
store information about the custodian — their name, their role, their
start date, etc.

Custodian
Custodian Name
Company
Start Date
End Date
Involvement
Role

Custodian Properties

You can then connect that Custodian object to the Document object.
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/ Case /_ Document \

Case Name Control Number
Fields Sent Date
Choices Email Author
Views Email Recipient
Layouts Custodian
Documents —
L Custodian — N 4
Custodian
| Custodian

Company

Start Date

End Date

Involvement

Role

Case —Custodian—Document Connection

This guide provides you with comprehensive instructions, allowing you
to create and utilize the following Dynamic Objects and the Objects
field:

= Custodians
= Questions

2 Creating a Custodian Dynamic Object

While custodians exist within every document, the current custodian
field only houses the name of each individual. Custodian Dynamic
Objects represent structured data related to the individuals themselves,
housing anything from their contact information, length of employment,
etc.

2.1 Scenario

Your firm is representing a company in the middle of a lawsuit. The
review process is going to be centered around specific custodians who
meet certain criteria. In order for your review team to conduct an
effective document audit, they must have detailed background
information related to case custodians; specifically, each custodians’
roles within the company, as well as their hire dates.

2.2  Creating a Custodian Dynamic Object
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First create a new Custodian dymaic object to house the required
information. This new document object creates a field totake the place
of your original document object“Custodian” field.

1. Select the Object Type tab.

2. Click the New Object button.

IECU o E)e;?lﬂ: micObjects

R |obiect Type = =

0 Selected Item(s)

I
[ Edit Yes

Group
[ Edit View Yes
[T Edit Code Yes
[T Edit Case Yes
[T Edit Folder Yes
New Object Type

3. Inthe Name <type: Custodian>.
4. Inthe Parent Object Type, select Case.

The Custodian and Document objects are under the case object. If
you make Custodian a child of the Document object you won’t have
the ability to link with multiple documents.

L
Custodian

Correct Incorrect
Object Parent Diagram
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5. Inthe Enable Snapshot Auditing On Delete drop-down, select
Yes.

If it is set to Yes, when deleting items from the object, Reltivity
captures a snapshot of the items current field values. This
increases the size of the delete audit for the record, but may
be useful when querying the case history.

If this is set to No when deleting items from the object,
Reltivity deletes the item without capturing its field values.

IHCU ra E)e;tri:;}licobjects
Case Details Doc Re Produc

ur leports

Object Type Information:

EEE IC ustodian

Parent Object Type: | case vI

Dynamic: Yes

Enable Snapshot Auditing On m
Delete: Yes |

Object Type form

6. Click Save and Back.

7. The Object Type named Custodian appears in the Object list.
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Object Type ~ [

0 5elected Item(s)

@ e b bmw
T R —
Yes No

Edit Search
Edit Layout Yes No
Edit Production es No
Edit MarkupSet Yes Ho
Edit Report Yes No
Edit Tab Yes No
Edit BatchSet Yes No
Edit ObjectType res No
Edit Sync Yes No
Edit History fes No
Edit Batch Yes Ho
Edit Search Container res No
Edit Question / No Yes
Edit Custodian Mo Yes

Object list

2.3 Editing Items to Include Objects

When a new object is created the system automatically creates an
associated field and view. Let’s now examine these fields ,layouts and
views. If you have created an new object previously these steps might
be completed. Please follow though and verify.

1. Select the Fields tab and click the Edit View button.
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mCUI'a E)e;tri:;niCObjects

Fields

IAIlFields ==

0 Selected Itemis)

F o

[T Edit ArtifactID Whaole Number
[ Edit Artifact D Whaole Number
[T Edit Artifact D Whole Number
I Batch Objects
Batch::Assigned To User
r Batch::Assigned To
Il Batch::Batch Set Object
I Batch::Status Single-Chaoice List
[~ Edit Control Number Fixed-Length Text
[T Edit Custodian Fixed-Length Text
[T Edit Custodian Object
Edit View

The Basic Information form opens on Step 1.

2. Leave Name as All Fields to view all system fields that pertain to
the Custodian Object.

— e
Enter Basic Information (Step 1 of 4)
Name: o Fields

Object Type: Field
Order: 4

Query Hint:

Basic Information

3. Click Next.

4. Select Object Type from Available Fields and move it to Selected
Fields using the single blue arrow in the center. If you wish to
adjust its position left to right in the view use the Up arrow on
the right-hand side. Higher on list is farther left in the view.
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Production Sets ' Fields  Choices ' Layouts | Wiews | Tabs ' Administration ' Histq

e

Owner: Public -
All Fields

PR pvailable Fields Selected Fields

Created By o Edit

Created On Object Type *____
Filter Type o MName

Formatting Field Type

Friendly Name Include in Text Index

Is Artifact Base Field Is Relational

Is Identifier

Is Reguired
Keywords

Last Medified By
Last Medified On
Length

Linked

Ho Value .
Hotes

Open to Associations

Pane Icon

Pane Order

4« m [ 4| 1 »

mn

Select Fields

5. Click Done.

6. Click on the Show Filters links. In the Object Type you are now
able to filter and view on “Custodian”.

After editing your field view, you must do the same for your layout
view.

7. Select the Layouts tab and click the Edit View button.

s  Layouts Views

New Layout EEFTRIEWTICSE 4 @ @

0 Selected Item(s)

[[] Edit Question Layout

[[] Edit Right Click Tagging

[[] Edit Basic

Edit View

The Basic Information form opens on Step 1.

8. Leave Name as All Layouts to view all system layouts that
pertain to the Custodian object.
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9. Click Next.

Ovner: P =
Enter Basic Information (Step 1 of 4)

Hame: i |ayouts

Object Type: Layout
Order: 4

Query Hint:

Basic Information

10. Select Object Type from list of fields on the left Available Fields
column and move right to Selected Fields using the single blue
arrow in the center. Adjust its position using the Up arrows on
the right-hand side.

All Layouts

Select Fields (Step 2 of 4)

Fields:

Available Fields Selected Fields

Created By Edit

Created On Object Type *—_
Keywords Name

Last Modified By Order In Dropdown

Last Modified On

Notes

Owmer

Security “ I

4 n + < I | L

Select Fields

11. Click Done.

12. Click on the Show Filters link. In the Object Type, you are now
able to filter and view on Custodian.

Exercise completed
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Now that the Custodian Dynamic Object has been created, its
corresponding fields to hold detailed custodian information must be
created. As required, custodians’ roles and hire dates will be added.

-> Exercise: Creating Custodian-Related Fields

1. Select the Fields tab. If you have custodian information already
in your database follow the steps below. If not then you can
skip ahead to step 9 below.

We will edit the document object “Custodian” field. This is going to
be exported and not used any longer for the custodian information
so we will rename it to “CustodianOld”. Don’t delete it as we will
export the current custodian data.

2. Find Custodian field from list and click Edit.

3. Inthe name field rename “Custodian” to “CustodianOld”
4. Click Save and Back.

5. Click Show Filters, filter on the Object type Custodian.

Notice the various fields automatically created when creating an
object. The name field is our new custodian field. We will create
other custodian related fields. The custodian object creates a field
to hold custodian data but this is not yet connected to the
document object. Since it is not connected to the document object
you will not be able to see this on the documents view or import
data to this field from the Desktop client. We will rename it to
custodian to hold the name information.

6. Click Edit next to the Name field.
7. Inthe Name field change Name to Custodian.
8. Click Save and Back.

9. Click New Field.
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I HC ura Be;ﬁ;}ﬁc()bjects

ary Reports

Fields

Edit  Artifact ID \

Edit Artifact ID \
Batch (

Batch::Assigned To I

New Field button

10. Create a field related to custodian roles as follows:
=  “Object Type” drop-down: Document

Creating this object connects the Custodian object to the Document
Object. This is the only item with an Object type of Document.
Custodian information can be added here or in the Custodian object
named custodian renamed from name and created when the
custodian object was created. In the field type for this example we
will use the object field. This allows for a one to many connection
to the documents. One custodian to many documents. You cannot
attach multiple custodians to one document using this field type.

Case Document

Case Name Control Number
Fields Sent Date
Choices Email Author
Views Email Recipient
Layouts Custodian
Documents —
\  Custodian — \ 4
Custodian

Custodian

Company

Start Date

End Date

Involvement

Role

Case—Custodian—Document Connection
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= Name: Custodian

= Field Type: Object

= Object Type: Custodian
= Required: Yes

= Include in Text Index: No
= Llinked: Yes

11. Click Save and New.

mCUfa g;trilv;%icot)jects

y Reports

Save Save and Hew

Object Type: | Custodian - l

Field Information

Name: |custodian

Field Type: lm Object Type: Icusludian VI
Length: l:—
Required: |ves +
Include in Text Index: m
Unicode: m

Custodian Object field

12. Create a field related to custodian roles as follows:

=  Object Type: Custodian

= Name: Role

= Field Type: Fixed-Length Text
= Length: 255

= Required: Yes

= Include in Text Index: No

= Llinked: No

=  Filter Type: Textbox

13. Click Save and New.
14. Create another field related to custodian hire date as follows:

=  Object Type: Custodian
= Name: Hire Date

= Field Type: Date

= Required: Yes

= Formatting: Date
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= Include in Text Index: No
= Linked: No
=  Filter Type: Textbox

15. Click Save. Your custodian-related fields are created.
Exercise completed

2.4.1 Applying Custodian-Related Fields to a Layout

After creating custodian-related fields, you must apply them to your
Custodians layout.

-> Exercise: Applying Custodian-Related Fields to a Layout
1. Select the Layouts tab and filter Object Type to Custodian

2. Click the Custodian Layout hyperlink. This layout was
automatically created with your Custodian Dynamic Object.

I EC ura E;;a'tri:;;'ﬁco bjects

Markup S5ets  Production Sets

s Layouts

Hew Layout IMLayﬂuls 'I |E.=,_|l @

0 Selected ltem(s)

Il
=

Edit Custodian Layout

[ Edit [Inline Tagging
[T Edit Basic

Custodian Layout hyperlink

3. Click on Default Category and customize the Title field to
Custodian Information.

4. Click Save.

5. The “Custodian” field which was originally named “Name” is
added to the layout by default. Click the Add Field button.
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Layout Information
Object Type: Custodian
Mame: Custodian Layout
Order in dropdown: 0

Keywords:

‘E

Record History
Created: Houston, Greg - 1/8/2010 9:09:20 AM C5T

{0:0) Default Category Add Text

{R:1 | 0:1 | Read Only: No)

Default Category and Add Field button

6. Add the role field as follows:

=  (Category: Default Category

= Field: Role

= Read-Only: No

=  QOrder: 20

=  Column: Both Columns
= Row:1l

= Display Type: Text
7. Click Save and New.
8. Add the hire date field as follows:

= Category: Default Category
= Fields: Hire Date

= Read-Only: No

=  QOrder: 30

= Column: Both Columns

= Display Type: Date
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Edit Field in Layout

Category: I Default Category Vl Display Type: I Date Vl
Figld: Hire Date Show Name Column: [
Read Only: INo - Repeat Col Check Bo: l—
- an:m;:dtin ::“Dn: 0
Order: |3{) =
Rows (Long Text Only): |1
Column: IBolh Columns vl
Custom Label: ar
Row: |1—

Add Field to Layout dialog box

9. Click Save.

When you create a new object field you also get the option of
adding the Associative Object list in your layout. This allows you to
connect to another object. Since we are in the Custodian Object
layout adding the Associative Object adds the Document object list.

10. Click on Add Associative Object List.

= Associative Object: Document- Custodian
= View: Documents

= Links Point to Popup: Yes

=  QOrder: 10

By selecting “Yes” in the “Links Point to Pop-up” drop-down,
Relativity will open a dialog box beside the document view.
By selecting “No”, Relativity will navigate away from the
document and redirect the reviewer to another page.

11. Click Save. We are done with the custodian layout.

Exercise completed

3 Updating New Custodian Field

If you are using a case with custodian data already present follow the
steps below to move that data to the new custodian field. If not skip
ahead to section 4.2 to manually enter custodian information.

In order to use the new custodian object we need to populate the
custodian information. When using an existing case, any existing
custodian data must be exported out of the current document object
custodian field. Then the exported data is loaded into the new

Relativity — Dynamic Objects Administrative Guide 16



document object custodian object field. This field will replace the
standard “CustodianOld” field.

There are two scenarios that affect the way custodian data is loaded:

= Data has already been loaded into your case (See Section 3.2)
= Data has not been loaded into your case (See Section 4.2)

Regardless of whether data has been loaded into your case,
manual custodian entry is always available. See Section 4.2
for more details.

If you are working on an existing case with existing Custoidan
information, you will want to transfer that information from its existing
field to your object field. This is accomplished by exporting the old
data and importing into the new field.

-> Exercise: Exporting Custodian Data

1. Set the Custodian field to occur in your document view:

= |n the document tab, click Edit View ( i~-;) next to the drop
down.

= (Click Next on the Enter Basic Information screen.

= With the arrows, shift CustodianOld from the Available
Fields to the Selected Fields box on the right.

= Click Done. Note that the custodian name now occurs in the
document view.

Relativity — Dynamic Objects Administrative Guide 17


https://training01.kcura.com/Relativity/Admin/View/Edit.aspx?AppID=1017954&ArtifactID=1003684

Available Fields Selected Fields

Artifact ID = Control Humber
Assign To CustodianOld
Batch
Batch::Assigned To
Batch::Batch Set
Batch::Status
Begin Bates
CustodianObject
Email Author

=

Email BCC -

mail

Email CC - I
< |

Email Subject
End Bates
Extracted Text
Folder Hame
Group Identifier
Has Images

Has Inline Tags

Has Mative hd
ii | » 1] | |

Select Fields Display

2. In Mass Operation bar select All ### then Export to File. Export
all your custodian and control number data to an external file.
Click Go.

While you can export all your fields in view and only load the custodian
field the export will go faster with only the Control number and
custodian fields in view.

[0 Edit  EHede ¢/~ Relativity - Internet Explorer provi — O] x|

Exporting 142 Documents

= e e

Edit  EH44¢

Format: ICnncordance DAT format (.dat) j

Encoding: i
Edit  EM44¢ oding IWesI.ern European Mlndnws]j

i

-
r
[T Edit EN44f
-
r

Edit  EH44¢

nr Edit  EN44e
-

Edit EM446509 [=] 1/17/2002 1:21 AM ryan.slinger@enron.com

||ﬁ|ll 142 x|[ExporttoFie v —

Export to File

3. The Export dialog box appears. Set the Format drop-down to
Concordance DAT format (.dat), and the Encoding drop-down
to Western European (Windows).
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4. Click Run. Save the .dat file to your local machine. In Section
4.1.1, this information will be re-imported.

Exercise completed

Once the new Custodian field has been created, corresponding data
must be applied. As covered in Section 3.1, there are two scenarios that
affect the way custodian data is loaded:

= Data has already been loaded into your case
= Data has not been loaded into your case

Refer to Section 4.1.1 if you previously exported custodian information
to a .dat file. Continue to Section 4.1.2 if you have not exported data
previously loaded data in your case.

If data is present in your case, the previously saved .dat file containing
your custodian information will need to be imported.

-» Exercise: Importing Custodian Data
1. Open the Relativity Desktop Client and browse to your case.
2. Select Tools | Import | Document Load File.

3. Inthe Load File tab, browse to and select the .dat file. Control
Number and Custodian appear in the File Column Headers box.

Relativity — Dynamic Objects Administrative Guide 19



Relativity Desktop Client | Import Document Load File
File  Impork

I ] 3

Import Dy
’V\Dynamicobjeaii_-_—-—"

Load File d Map |

Load File
’]C “Usershghouston Documents custodianexport . dat

¥ First line contains column names il SCorml] =

Start Line [0 — = || [Cortrol Number ()

CustodianCLD (2)
Source Encoding
IWestem European (Windows) j_l
—Cl
Column
11 (ASCII:020) 'I

Quote

b (ASCII:254) =

Newline

® {ASCI:174) 'I
Multi-Value

: [ASCII:059) 'I

Nested Value

'\ (ASCII092) |

Load File tab

4.

5.

In the Field Map tab, select Custodian and Control Number
from the Case Fields and CustodianOld and Control Number
from the Load File Fields. Map in the center, adjust their
positions by using the Up arrow buttons.

In the Overwrite drop-down, select Overlay Only.
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Relativity Desktop Client | Import Document Load File = o x|
File  Impork

Import Dy
“\DynamicObjects\. ‘
"Load File  Fieid Map |
Case Fields
Email Author Control Number [Identifier] Control Mumber (1)
Email BCC Custodian
Email CC
Email Sent Date
Email Subject
Email To

Production Errors = | r| 4
Relativity Native Time Zone
< | | 4
€€ |

Load File Fields

Blelels

q] | >l
- Overwrite [~ Folder Info Extracted Text

IO\ferIay Only j I= | Folder [nformation Col umn I=| Celllcontains file location

| I j Text File Encoding
Netive FlleBehavior———— | | Westem European (Windows) ] _..|

[Cortrol Number [identier] =11 7 Load Native Files |

Native file paths contained in column:

| |

—Ovwerlay |dentifier

Field Map tab
6. Select Import | Import File.

7. You can close out of the desktop client when this has
completed.

File || Import |

Impg Preview File...
\The

Preview Errors...

Load Preview Choices And Folders...
Case Import F\Ie‘..L\\’

1
emil author Custodian
email bec Responsiveness (2)
email oo subject (3)

email sent date

Email to

Extracted Text 33 |
Group |dentifier

>3
MD5 Hash
MDS Hashing =1 QK =1
Production Errors
AR <
€€

Load File Fields
tifier] Control Number (4) email author (5)
custeduan (1) Email to (6)

Relativity Native Time Zone <
Responsiveness

oubiee |

4 mn 3

—Overwrite i Folder Info
IOVEﬂEYOnly LI I Folder Information Columr

I d Text File Encoding
—Native File Behavior —————————————— I"-’u'estem European (Windows) ;I_I

[Cantrol Number lidentier] = || I Load Native Files

Mative file paths contzined in column:

I E]

—Overlay dentifier

Import File
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4.2  Manual Custodian Entry

Regardless of whether data has been loaded into your case, manual
custodian entry is always available. This exercise will guide you through
adding a custodian manually and assigning them to documents. We
need to add a layout to the document object with our custodian

information. The previous layout we edited was for the custodian
object.

1. Select the Layouts tab and click the New Layout button.
2. Create a layout using the following:

= Object Type: Document
= Name: Custodian Info
=  QOrder: 80

IRCU ra Be;:\“aw micObjects

Choices | Layouts

Owiner: I Public j Me

Layout Information

Object Type: Document

Name: ICustodian Info

Order in dropdown: Iaq

Keywords: I

Notes:

Layout Information

3. Click Save. Click the Add Field button.
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Layouts

Layout Information

Object Type: Document
Mame: Custodian Info
Order in dropdown: 80

Keywords:
Motes:

Record History

Created: Duggan, Margaret - 1/4/2010 12:53:27 PM CST

m Edit Permissions View Audit

/ New Category

(0:0) Default Category

(R:1 ] 0:0 | Read Only: No)

Add Field button

4. The Add Field to Layout Dialog box opens. Complete as follows:
= Field: Custodian
= Read-Only: No
= Leave other fields as default

5. Click Save. The field appears in the layout.

Edit Permissions ] View Audit

Layout Information

Object Type: Document

Name: Custodian Info
Order in dropdown: 20

Keywords:
Hotes:
Record History

Created: Houston, Greg - 1/28/2010 1:1%9:51 PM CST Last Modified: Hou

Edit Permissions Wiew Audit

Mew Category

(0:0) Default Category

(R:1 | O:1 | Read Only: Yes)

” (R:1 | 0:30 | Read Only: No) "

Custodian field

4.3  Adding Custodian Information
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6. Select the Custodian tab.

Custodian Tab

7. Click the New Custodian button.

8. Fillin the information for a new custodian including custodian
name, role and hire date. If you have imported the old
custodian information, click on the Edit link to complete the
new custodian object fields.

mCUl'a Be;ﬁ;'ﬁc()bjects

& DynamicObjects : Custodian

AEURNTAGLELE  Searching 4 IMCustu-dianﬂ TI l_j Iﬂ

0 5elected Item(s)

W festeen
[ Edit Sieja, Andrew
[ Edit Shinger, Ryan

New Custodian manual entry

9. Click Save.

Exercise completed

If you have manually added custodians to your case, you must associate
them with their corresponding documents.

4.3.1 Associating Custodians and Documents
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Once you have created your custodian-associated layout, you can
manually associate custodians with specific documents. The imported
custodian information already has custodians associated to documents.

-> Exercise: Associating Custodians and Documents

1. Select the Documents tab and select the checkboxes of a few
documents in the list.

2. Inthe Mass Operations bar, select Checked and Edit.

Tabs ~ Administration

(] saraf's Dynamic Objects

Searching 142 Documents w In This Folder & Subfolders + BN ===
LRI Show Filters | Clesr il | bem;
.n-.- Control Numbe Email Sent Date [Email St

Edit =f' - Asooooo1 171072008 4:52 M KCura Relatiwity
Edit =] &) Asooo002 /102008 4:52 aM Relativity Review Stats xis

H Edit = @] Aso00003 1/10/2008 4:52 Ath client_presentation ppt

Edit =} &) Asnoo004 141042008 4:52 A4 korsan.doc

H Edit =} ] Asoo0005 1/10/2008 4:52 At relativity_pilot_agenda,doc

Edit  =f' ] EM446502 2/5/3002 12:40 PM you don't need accass to stack managsr?

[ Edit = L Endds503 /182002 4:4Z PM CAISO ATC Final Comp HE11 01/18/2002

n [ Edit =" 51 Enad6504 143142002 %:01 PM Ryan, you hawe new Classmatss!

[ Edit = L Enddss0s /182002 1:24 M CAISO ATC Final Comp HEZ0 01/17/2002

n [ Edit =4 51 Ena46506 1417 #2002 7:37 PM Ryan, you hawe new Classmatss!

n [ Edit = ] Endasser 1/31/2002 6:22 PM Weekend Outage Report for 251702 - 2/3/02
n ] Edit = L Enddss0s 1/31/2002 4:12 P Original Letter

Edit é‘ =] EH448509 A7 £2002 121w CAISO ATC Final Comp HEZ0 017 16,/2002

- Edit S ﬂ Vigwing the  First 142

==
&
B
s O
gl

Mass Edit

3. Click Go. The Mass Operations dialog box appears.

4. Select Custodian Info layout in the drop-down and select the
Custodian Object checkbox. Click the ellipsis (...) button.

Edit 6 Documents

| custodian Info =}

¥ CustodianObject: J

Control Humber:

Mass Operation dialog box
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5. The Select an Item dialog box appears. Select the radio button
next to a custodian’s name.

Select an Item

1 Selected Itemis) Hide Filters | | tems T 3007 3) E ‘ ! E
Wy v Al

T e
©

Edit  Miller, Dan
Edit  Sieja, Andrew
Edit  Slinger, Ryan

Select an Item dialog box

6. Click OK and then Save. The custodian has been applied to the
selected documents. To view the custodian’s information within
the document view, open a document associated with your
custodian.

7. Inthe coding drop-down, select the Custodian layout. The
hyperlinked custodian appears in the view.

8. Click the hyperlinked custodian. The editable information and
documents assoicated to this custodian appear in the view.

Exercise completed

4.4  Editing Custodian Information

Within the Custodians tab, values for the “Role” and “Hire Date” fields
may be coded.

-» Exercise: Editing Custodian Information

1. Select the Custodian tab and click on the Edit hyperlink next to
a custodian.

Eo = e
B0 ot s

Edit custodian

2. Code each custodian’s information in the fields.
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Custodian Layout Save and Mext

I Default Category

Mame: wiler | Dan

Rolet project manager

Hire Date: 916 52009 B

Custodian information

3. Click Save.

4. View your custodian information with all the corresponding
documents below. This is the Custodian Object.

Default Category
CustodianMame: Greg
Company Role: Documentation
Hire Date: 10/1%/200% 12:00 AM

Searching all 2 CustodianDoc0bj - Document

0 Selected Item(s)

n... Control Number

M Edit =5 5 ENg4s502

M Edit 2§ (5] EN446505

Custodian object information with corresponding documents listed below

5 Creating a Dynamic Object Question

Custodians can have multiple documents linked to them but documents
can have only one custodian. This is a one to many relationship — many
documents to one custodian.

What if we wanted to store data about questions. A document may
have one or many questions, and each question may be associated with
one or many documents — a many-to-many relationship.

Relativity — Dynamic Objects Administrative Guide 27



In this exercise we are going to use the scenario of a question and
answer object to build a conversations about a document.

-> Exercise: Creating a Question Dynamic Object
1. Select the Object Type tab.
2. Click the New Object button.

= Name: Question.
= Parent Object Type: Case.
= Enable Snapshot Auditing On Delete: Yes.

3. Click Save & Back The new Object Type Question appears in the
list.

Mew Object Type

Object Type ~ [ g

0 Selected Itemi(s)

S N g reregy

[[] Edit Batch Set Yes No Yes
Edit Object Type Yes No fes

[[] Edit ObjectType

[[] Edit Sync Yes No Yes
Edit Histor Yes No fes
Eait  Fistory

[] Edit Batch Yes No Yes

[[] Edit Search Container Wes No Wes

[[] Edit Relativity Script Yes Mo Yes

[] Edit Searchindex Yes No Yes

[[] Edit Question Ho Yes Yes

Object Type list

Exercise completed

5.1 Editing Views

After creating a Question object type, browse through other tabs in the
system to view and verify the impacted changes. This is accomplished
by editing the views within each tab to see which fields and layouts
pertain to the object type.

-> Exercise: Editing Field and Layout Views

If you completed the custodian object exercise before you can skip this
step and go to Section 6.0.
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1. Select the Fields tab and click the Edit View button.

|ECU ro E}e;tri:;nic()bjects

D

IAI.lFie{ds vl B R

0 Selected Item(s)

i =

[T Edit Artifact|D Whole Humber
[~ Edit Artifact ID Whole Number
[T Edit Artifact D Whole Humber
- Batch Dbjects
- Batch::Assigned To User
- Batch::Batch Set Object
Il Batch::Status Single-Choice List
[T Edit Control Number Fixed-Length Text
[T Edit Custodian Fixed-Length Text
[ Edit Custodian Object
Edit View

The Basic Information form opens on Step 1.

2. Leave Name as All Fields to view all system fields that pertain to
the Question object.

Enter Basic Information (Step 1 of 4)
Names y Fields

Object Type: Field
Order: 4

Query Hint:

Basic Information

3. Click Next.

4. Select Object Type from Available Fields and move it to Selected
Fields using the single blue arrow in the center. Adjust its
position using the Up arrow on the right-hand side.
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All Fields

PR pvailable Fields Selected Fields

Created By o Edit

Created On Object Type *____
Filter Type o MName

Formatting Field Type

Friendly Name Include in Text Index

Is Artifact Base Field Is Relational

Is Identifier

Is Reguired
Keywords

Last Medified By
Last Medified On
Length

Linked

Ho Value I |
Hotes

Open to Associations

Pane Icon

mn

Pane Order

4 1 r 4 [ »

Select Fields

5. Click Done.

6. Click on the Show Filters links. In the Object Type you are now
able to filter and view on Question.

M

MlFieds ~ E3 B

0 Selected Itemis)

(Al) + Question -~ (A

Edit Question Artifact D Whole Humber
D Edit  Question Hame Fixed-Length Te]
[[] Edit  Question System Created By Fixed-Length Te|
[F] Edit  Question System Created On Date
[[] Edit  Question System Last Modified By Fixed-Length Te|
[[] Edit  Question System Last Modified On Date

Question filter

After editing your field view, you must do the same for your layout
view.

7. Select the Layouts tab and click the Edit View button.
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ices Layouts Views

Edit Question Layout
Edit  Right Click Tagging

Edit Basic

oo o]

Edit View

The Basic Information form opens on Step 1.

8. Leave Name as All Layouts to view all system layouts that
pertain to the Question object.

9. Click Next.

Enter Basic Information (Step 1 of 4)

Hame: ) |ayouts

Object Type: Layout
Order:

Query Hint:

Basic Information

10. Select Object Type from list of fields on the left Available Fields
column and move right to Selected Fields using the single blue
arrow in the center. Adjust its position using the Up arrows on
the right-hand side.
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Owner: Public v Me mm Cancel

All Layouts
Select Fields (Step 2 of 4)
FIEES:  pvailable Fields Selected Fields
Created By Edit
Created On ‘—_
Keywords Name
Last Medified By Order In Dropdown
Last Modified On
Notes
Owner
Security

oz | e | oo | core |

Select Fields

11. Click Done.

12. Click on the Show Filters link. In the Object Type, you are now
able to filter and view on Question.

oices | Layouts  Views Tab

Allayouts v G B

0 Selected Itemi(s) /

w - R -«

Edit  Question Question Layout

Question filter
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6 Question Object Field Layout Creation

We have an object to store data but we need fields for that object. We
are creating a question and answer field which will hold the
information. The question can be a question about a document and the
answer will be completed later by another reviewer most likely a higher
level reviewer.

-> Exercise: Adding Fields to Question object
1. Select the Fields tab.
2. Filter the fields to show the Question Object Type.

3. The Name field was created with the Object.

IHCU K=} Begtlguestmn Objects

IAIlFields S ==

Fields

0 Selected Item(s)

[ =] fram

Edit  Artifact D

[ Edt Name <

[T Edit System Created By

[ Edit System Created On

[T Edit System Last Modified By
[T Edit System Last Modified On
New Field List

4. Click on Edit and change the Name field to Question.
5. Click Save.
6. Create an Answer field:

= Click the New Field button
=  Object Type: Question

=  Name: Answer

= Field Type: Long Text
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=  Open to Associations: Yes
7. Click Save and New.

8. Now we will create our objects field. This is a Document object
field that connects the fields we just created.

=  Object Type: Document
= Name: Q&A

= Field Type: Objects

=  Object Type: Question

9. Click Save.

6.1 Question Views

Let’s look at how the Question object can be used and create some
views and layouts to help us see the object fields.

1. Select the Question tab. We need to make some questions so
we can visualize how the objects work together.

2. Click New Question.

mCUl'a E)e;tri::;nic(ijects
Case Details Documen

ts Summary Reports  Markup 5ets

IQ_uesh'Gn Layout vl Save and New

Question:

Question Field

Go ahead and type a question in the field and save it. We have no
way to answer it yet so our next task will be to fix this layout to
include the Answer field.

3. Click the Layouts Tab and filter on the Question object type.

4. Select the Question Layout.
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(o) 08

{R:1 | O:1 | Read Only: No)

{R:1 | 0:10 | Read Only: No)

Question Layout

5. Click on the Add Field link first and select the Answer field.

= Category: Default Category
= Field: Answer

= Read Only: No

= Order: 10

6. Click Save
7. The answer field will then appear on the layout.

8. Next Click Add Associative Object List. This will add the
documents view to the layout.

= Associative Object: Q & A
= View: Documents

= Link View: Documents

= Links to Popup: Yes

=  QOrder: 10

9. Click Save.

Add Associative Object List =
Associative Object List Information
Associative Object: IQa,a, vI
View: | pocuments
Link View: | pocuments -+

Links Point to Popup: [ves +

Order: Im
Save Save And Mew

Adding Associative Object List
10. Next click on Views tab and filter Object Type to Question.

11. Click Edit for the All Questions view.
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The Basic Information form opens on Step 1.

12. Click Next.

13. Double Click on Answer field in the left column to move it to the

right, and then click Done.

All Questions

Fields:

Available Fields Selected Fields
Artifact ID Edit
Security Question
System Created By Answer
System Created On
System Last Medified By
System Last Modified On
= Ex
[ — L] [l — ]
=3

All Questions view

While we are in the views tab we could create views for documents
without answers to Questions or documents with Questions. If you have
a senior level reviewer it might be helpful to have a list of questions that
need answering and only those documents get reviewed by a senior
level person.

14. Go to the Layouts Tab and select the Basic document layout.

15. Click Add Associative Object List

Associative Object: Q & A

View: All Questions

Link View: All Questions
Links Point to Popup: Yes

Order: 10

16. Click Save.
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Associative Object List Information

Add Associative Object List

Associative Object: Qg a -
View: | 4l Questions +
Link Wiew: |yl Questions v

Links Point to Popup: [yes «

Order: Im
Save Save And New

Update the Basic Layout with Associative Object List

By selecting “Yes” in the “Links Point to Pop-up” drop-down,
Relativity will open a dialog box beside the document view.
By selecting “No”, Relativity will navigate away from the
document and redirect the reviewer to another page.

17. Click on the Documents Tab and open a Document.

18. Select the Basic layout from the coding drop-down. The
Question section is displayed.

19. Click on the New button and add a Question and answer to this
document.

pesc =]

Searching all Q&A - Questicn new  Link  Urdlink

0 Selected ltem(s) Export to Excel | Show Filters | Clear Al

=
Select Page Size: |10 |7 Iternslﬂ_ - {of ) H nn H

Question section of Basic layout
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Searching all 2 Q & A - Question tzw  Link  Urlink

0 Selected ltem(s) Export to Excel | Show Filters | Clear Al |
o] Jomim e

[T Edit How do you like Relativity? Very much.

[T Edit Is this document clear? It could be clearer.

Select Page Size: |10 7 Iterns|1_-2tuf2] Hnﬂﬂ

Questions and Answers on the Basic document layout

20. Return to the document list.

21. Click on the Edit View icon and include Q&A and the
Q&A::Answer field.

22. Click Done.

The documents and their corresponding Questions and Answers are
listed. Layouts can be created which show only the Questions without
Answers for higher level reviewers. Questions and Answers can be
added to layouts for reviewers to note comments or answers regarding
certain documents. You can shape your Question object from here.

ASO00001 Schurz, Taffi How do you like Relativity? Very much.

Is this document clear? It could be clearer. |

Q & A Document View

7 Summary

Now you know the basics of creating Dynamic Objects and have all the
tools necessary to create more complex objects. Dynamic Objects can
be used to make more efficient use of data entry and organization. The
possible configurations are endless.

8 Disclaimer

This documentation is proprietary information of kCura Corporation and
may be modified, altered, or repurposed only in accordance with
written consent from kCura.

©2010. All rights reserved.
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