
 

 

 

Dynamic Objects Administrative 
Guide 
Version 5.09 

February 2, 2010 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

200 West Jackson Blvd. 

Suite 800 

Chicago, IL 60606 

(312) 263-1177 

  



Relativity ï Dynamic Objects Administrative Guide  2 

Contents 

1 Overview ...................................................................................... 3 

2 Creating a Custodian Dynamic Object ........................................... 4 

2.1 Scenario ................................................................................. 4 

2.2 Creating a Custodian Dynamic Object .................................... 4 

2.3 Editing Items to Include Objects ............................................. 7 

2.4 Creating Custodian Fields ......................................................11 

2.4.1 Applying Custodian-Related Fields to a Layout ..................14 

3 Updating New Custodian Field .....................................................16 

3.1 Preliminary Steps ..................................................................17 

3.2 Exporting Custodian Data ......................................................17 

4 Applying Custodian Data .............................................................19 

4.1 Importing Load Files ..............................................................19 

4.1.1 Importing Custodian Data .................................................19 

4.2 Manual Custodian Entry ........................................................22 

4.3 Adding Custodian Information ..............................................23 

4.3.1 Associating Custodians and Documents ............................24 

4.4 Editing Custodian Information...............................................26 

5 Creating a Dynamic Object Question ............................................27 

5.1 Editing Views ........................................................................28 

6 Question Object Field Layout Creation ........................................33 

6.1 Question Views .....................................................................34 

7 Summary ......................................................................................38 

8 Disclaimer ....................................................................................38 

 
 

  



Relativity ï Dynamic Objects Administrative Guide  3 

1 Overview 

Dynamic Objects are securable, customizable objects within your case.  
Each Relativity case contains one Dynamic Object by default ς the 
ά5ƻŎǳƳŜƴǘέ ƻōƧŜŎǘΦ     
 
The Document object allows you to create fields  which store objective 
or subjective information about the document. 
 
Dynamic Objects allow you to create other objects outside of the 
document object.  .  
 
Without Dynamic Objects, a document might have a custodian field that 
stores the name of the custodian.  
 

 
Document Properties 
 

But what if you want to store information about the Custodian?  Using 
Dynamic Objects, you can create a Custodian object.   This object can 
store information about the custodian ς their name, their role, their 
start date, etc. 
 

 
Custodian Properties 
 
 
 You can then connect that Custodian object to the Document object.   
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Case ςCustodianτDocument Connection 

This guide provides you with comprehensive instructions, allowing you 
to create and utilize the following Dynamic Objects and the Objects 
field: 

Á Custodians 
Á Questions 

2 Creating a Custodian Dynamic Object 

While custodians exist within every document, the current custodian 
field only houses the name of each individual. Custodian Dynamic 
Objects represent structured data related to the individuals themselves, 
housing anything from their contact information, length of employment, 
etc.  
 

2.1 Scenario 

 

Your firm is representing a company in the middle of a lawsuit. The 
review process is going to be centered around specific custodians who 
meet certain criteria. In order for your review team to conduct an 
effective document audit, they must have detailed background 
information related to case custodians; specifically, each ŎǳǎǘƻŘƛŀƴǎΩ 
roles within the company, as well as their hire dates.  

 

2.2 Creating a Custodian Dynamic Object 
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First create a new Custodian dymaic object to house the required 
information. This new document object creates a field totake the place 
of your original document objectά/ǳǎǘƻŘƛŀƴέ ŦƛŜƭŘΦ  
 
Ҧ 9ȄŜǊŎƛǎŜΥ /ǊŜŀǘƛƴƎ ŀ /ǳǎǘƻŘƛŀƴ 5ȅƴŀƳƛŎ hōƧŜŎǘ  

1. Select the Object Type tab.  

2. Click the New Object button.  

 New Object Type 
 

3. In the  Name <type: Custodian>. 

4. In the Parent Object Type, select Case. 

The Custodian and Document objects are under the case object.  If 
you make Custodian a child of the Document ƻōƧŜŎǘ ȅƻǳ ǿƻƴΩǘ ƘŀǾŜ 
the ability to link with multiple documents. 

 
Correct    Incorrect 

Object Parent Diagram 

Case

Document Custodian

Case

Document

Custodian
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5. In the Enable Snapshot Auditing On Delete drop-down, select 
Yes.   

 

If it is set to Yes, when deleting items from the object, Reltivity 
captures a snapshot of the items current field values. This 
increases the size of the delete audit for the record, but may 
be useful when querying the case history.  

If this is set to No when deleting items from the object, 
Reltivity deletes the item without capturing its field values.  

 

 Object Type form 

 

6. Click Save and Back. 

7. The Object Type named Custodian appears in the Object list.  
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 Object list 

 
Exercise completed 
 

2.3 Editing Items to Include Objects 

When a new object is created the system automatically creates an 
associated field and view.  [ŜǘΩǎ ƴƻǿ ŜȄŀƳƛƴŜ ǘƘŜǎŜ ŦƛŜƭŘǎ ,layouts and 
views. If you have created an new object previously these steps might 
be completed. Please follow though and verify. 
 
Ҧ 9ȄŜǊŎƛǎŜΥ 9ŘƛǘƛƴƎ CƛŜƭŘ ŀƴŘ Layout Views 

1. Select the Fields tab and click the Edit View button.  
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Edit View  

 

The Basic Information form opens on Step 1. 

2. Leave Name as All Fields to view all system fields that pertain to 
the Custodian Object.  

 Basic Information 

 

3. Click Next. 

4. Select Object Type from Available Fields and move it to Selected 
Fields using the single blue arrow in the center. If you wish to 
adjust its position left to right in the view use the Up arrow on 
the right-hand side.  Higher on list is farther left in the view. 
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 Select Fields  
 

5. Click Done.  

6. Click on the Show Filters links. In the Object Type you are now 
ŀōƭŜ ǘƻ ŦƛƭǘŜǊ ŀƴŘ ǾƛŜǿ ƻƴ ά/ǳǎǘƻŘƛŀƴέΦ  

 
After editing your field view, you must do the same for your layout 
view. 
 

7. Select the Layouts tab and click the Edit View button.  

 
Edit View 

 

The Basic Information form opens on Step 1. 
 

8. Leave Name as All Layouts to view all system layouts that 
pertain to the Custodian object.  
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9. Click Next.  

 Basic Information  
 

10. Select Object Type from list of fields on the left Available Fields 
column and move right to Selected Fields using the single blue 
arrow in the center. Adjust its position using the Up arrows on 
the right-hand side.  

 

 Select Fields  
 

11. Click Done.  

12. Click on the Show Filters link. In the Object Type, you are now 
able to filter and view on Custodian. 

 
Exercise completed 
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2.4 Creating Custodian Fields 

Now that the Custodian Dynamic Object has been created, its 
corresponding fields to hold detailed custodian information must be 
ŎǊŜŀǘŜŘΦ !ǎ ǊŜǉǳƛǊŜŘΣ ŎǳǎǘƻŘƛŀƴǎΩ ǊƻƭŜǎ ŀƴŘ ƘƛǊŜ ŘŀǘŜǎ will be added.  
 
Ҧ 9ȄŜǊŎƛǎŜΥ /ǊŜŀǘƛƴƎ /ǳǎǘƻŘƛŀƴ-Related Fields 

1. Select the Fields tab. If you have custodian information already 
in your database  follow the steps below. If not then you can 
skip ahead to step 9 below. 

We will edit the document object άCustodianέ field. This is going to 
be exported and not used any longer for the custodian information 
so we will rename it to άCustodianOldέ. 5ƻƴΩǘ ŘŜƭŜǘŜ ƛǘ ŀǎ ǿŜ ǿƛƭƭ 
export the current custodian data. 

2. Find Custodian field from list and click Edit. 

3. Lƴ ǘƘŜ ƴŀƳŜ ŦƛŜƭŘ ǊŜƴŀƳŜ ά/ǳǎǘƻŘƛŀƴέ ǘƻ ά/ǳǎǘƻŘƛŀƴhƭŘέ 

4. Click Save and Back. 

5. Click Show Filters, filter on the Object type Custodian. 

Notice the various fields automatically created when creating an 
object. The name field is our new custodian field.  We will create 
other custodian related fields. The custodian object creates a field 
to hold custodian data but this is not yet connected to the 
document object.  Since it is not connected to the document object 
you will not be able to see this on the documents view or import 
data to this field from the Desktop client. We will rename it to 
custodian to hold the name information. 

6. Click Edit next to the Name field. 

7. In the Name field change Name to Custodian. 

8. Click Save and Back. 

9. Click New Field. 
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 New Field button 
 

10. Create a field related to custodian roles as follows: 

Á άhōƧŜŎǘ ¢ȅǇŜέ ŘǊƻǇ-down: Document 

Creating this object connects the Custodian object to the Document 
Object. This is the only item with an Object type of Document. 
Custodian information can be added here or in the Custodian object 
named custodian renamed from name and created when the 
custodian object was created. In the field type for this example we 
will use the object field.  This allows for a one to many connection 
to the documents.  One custodian to many documents.  You cannot 
attach multiple custodians to one document using this field type. 

 
 CaseτCustodianτDocument Connection 
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Á Name: Custodian 

Á Field Type: Object 

Á Object Type: Custodian 

Á Required: Yes 

Á Include in Text Index: No 

Á Linked: Yes 

11. Click Save and New. 

      Custodian Object field 
 

12. Create a field related to custodian roles as follows: 

Á Object Type: Custodian 

Á Name: Role 

Á Field Type: Fixed-Length Text 

Á Length: 255 

Á Required: Yes 

Á Include in Text Index: No 

Á Linked: No 

Á Filter Type: Textbox 

13. Click Save and New.  

14. Create another field related to custodian hire date as follows: 

Á Object Type: Custodian 

Á Name: Hire Date 

Á Field Type: Date 

Á Required: Yes 

Á Formatting: Date 




















































